
G.A. Carmichael Family Health Centers, Inc. 

Registered Nurse 
Job Description 

              
Reports to:      Medical Director 
Classification:     Exempt 
Department/Site:     Medical Department 
              

Major Functions: 

This position is responsible for nursing care under the direction of Physicians and Certified 
Nurse Practitioners. 

Essential Functions: 

➢ Obtains, verifies, and records health history of patients.  Gathers pertinent health data 
through physical assessments and biological samples.  Collects specimens for laboratory 
analysis. 

➢ Provides basic patient care as ordered.  Administers medications and treatments as 
directed.  Assists other health care professionals in performing exams, diagnostic 
procedures and treatments, and minor medical procedures.  Adheres to infection control/
safety guidelines and confidentiality policies. 

➢ Documents assessments, interventions, patient responses, and medication dispensed/
prescribed, and test results in medical records. 

➢ Promotes wellness by providing patient education materials, communicating physician 
advice and instructions. 

➢ Performs related or similar duties as required or assigned. 

Knowledge, Skills and Abilities: 

➢ Knowledge of medical terminology, anatomy, physiology, and path physiology.  
Familiarity with health care systems, regulations, policies, and functions.  Understanding 
of documentation standards. 

➢ Knowledge of equipment, supplies, and materials needed for medical treatment.  
Understanding of basic laboratory procedures including preparation and screening. 

➢ Knowledge of infectious disease management and control and safety standards. 
➢ Skill in reading and following written and oral medical orders. 
➢ Skills in initiating appropriate emergency procedures. 



➢ Skills in handling a number of tasks simultaneously. 
➢ Skills in performing blood draws. 
➢ Basic level of skill with Microsoft Office and ability to use other required software 

(NexGen, Eclinical Works, etc…). 
➢ Ability to use manual dexterity to perform medical treatments. 
➢ Ability to establish and maintain effective working relationships with coworkers and 

diverse patient populations. 
➢ Ability to perform mathematical calculations for drug dosages. 
➢ Ability to plan, prioritizes, and completes delegated tasks. 
➢ Responsible for signing off on time sheet and scheduling nurses. 

Equipment Operated:  Phone, computer, medical charts, stethoscope, echocardiography (EKG) 
machine, ear-washing instruments, blood pressure cuff, speculums, and other nursing items.  
May involve the use of a walker, wheelchair, pulse oximetry, and oxygen tank. 

GACFHC reserves the right to revise or change job duties, work sites and responsibilities as the 
need arises.  This job description does not constitute a written or implied contract of 
employment. 

Relationships:  Directly responsible to the Medical Director, with frequent or continuous contact 
with LPN, Physicians and Certified Nurse Practitioners requesting organizational elements to 
complete assigned tasks. 

Educational/Skills: 

1. High school diploma or the equivalent.  Graduate of a certified License Practical Nursing 
program with a minimum of one year experience in a clinical environment. 

Mental Demands: 
Must be able to demonstrate the ability to assist in proper maintenance and oversight of 
purchasing and procurement systems.  Must demonstrate ability to follow front desk policy and 
procedures as outlined in the front desk manual. 

Physical Demands: 
Must continuously listen, visualize and have dexterity and eye-hand coordination, ability for 
grasping and speed work.  Must frequently sit, squat, reach, use both right and left forearm 
rotation and walk.  Must occasionally kneel, twist, have ability to grasp firmly, left and carry, 
push, pull, or lift in excess of 10 lbs.  Requires manual dexterity to sufficient to type at least 50 
wpm, telephone etiquette, and the ability to operate office equipment. 

I acknowledge that I have read this job description and I understand and accept the performance 
expectations described. 



              
Signature of Employee      Date 

              
Signature of Supervisor      Date
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